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Navigate to your eLecta Live URL and Sign In with your username and password

Open your eLecta Web Event Center account with your web browser.

/- electa Live - The Virtual Classroom Software - Windows Internet Explorer

@;;r - |E, ikt f e, e-lectazone, com/f V| 2| X
ﬁ '-‘.9? [ﬁeLecta Live - The YWirtual Classroom Software l l @ h Eﬁ @

Demo Site for eLecta Live Meetings

Demo website for eLecta Live Customers

Please Select .
Log In using your username and
E Log On Log On word .
Flease Specify Your Username and Password paSS 0 d

Register
Session Schedule
E Recorded Sessions i ricie

Password
Enter Event

E‘ Remember My Username

If you know the event numbsr m
join here, 28
I:IE 1 Forgot My Username,Password
Contact Us
(3 Send Email

@ web Site
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Open the Calendar of Events to set up a new online
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Aug Today Oct

Home

My Profile

My Events

My Enrollments
Personal Files

Recorded Sessions (3)

Moderator Menu

Manage Virtual Rooms

Session Schedule
User Accounts
User Grouping

Manage Recorded Sessions

Primary Account

Update Details
Information and Billing

Invoices
Look And Feel
Integration

r— p— | —

Sign out _English -EN -

B New User Account
B [jew Moderator Account

New Site Administrator

Click on the New Event

Start a Meeting Now / button.

New Event

Session Schedule > Or Open Session Schedule

Summary Report Virtual Rooms Summary
User Statistics User Attendance
Information and Biling Invoices

Get Online Help
Quick Search electa Live Knowledgebase

| | ) Get More Help and Support

Type your question above and some suggestions will show up here.

session or click on New Event button
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Specify topic, location and timing for your new event

ELECTEO @ UIUE

September 2009
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Today Oct

27| 28
Aug

[ ]

Home

My Profile

My Events

My Enrollments
Personal Files

Recorded Sessions (3)

Moderator Menu

Manage Virtual Rooms

Session Schedule
User Acoounts
User Grouping

Manage Recorded Sessions

Primary Account

Update Details
Information and Biling

Invoices
Look And Feel
Integration

% Event Details

Sign out  English - EM -

Topic*

Date

Time
Duration

Recurring Event

Organized By

Description

My First Live Session

¥ Fillin the title of your event.

Sep - 30 » 2009 [F]

10 [lﬁ AM) - . UIJ +  Coordinated Universal Time {UTC)

1 hour -

@ Hone () Daily | Weekly ' Monthly () Yearly

(E) More Zones

Specify the date and starting time of the
——— 7 event. Adjust the time if needed, set the
duration of the session.

Foly . -

You can write more details about this event below.

Cancel

_—> Click Next to proceed further.

| Next »= |
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Send email invitation to your event attendees.

Select the virtual room to hold the event.

To invite people who have No usernames and
passwords (unregistered users) simply leave this

option Unchecked.

v

If you already have created students’ accounts you can

specify individual attend permissions by checking this option.

Read more here:

| |
1al

S Click Save

ELECTE@LIUE

Sign out  English -EN
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«” Success !

Your event is now on schedule.

You can invite your attendees by emall. If you want to send an email invitation please click the Send

Send an Email Invitation | Mo thanks. That's all. | Maodify This Event Again

N

Click this button to send email invitations to

your invitees.
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Send email invitation to your event attendees.

This system portion of the email invitation is read only. It
el contains the link that will be sent to the attendees.

‘ Optionally you can specify additional text to the invitation
email.

Fill in the email addresses of your invitees in the blank
box. Click Add button to add the entry in the invitees’ list

/ above.
| The email invitation will be sent only to the users listed in the
Invitees’ list.

S To add registered users to the invitees’ list click on the Select button.

\ Click the Send Email button to send the invitation to the selected people.
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Join a live event following an invitation link or directly from your calendar

Join a live session following an email invitation

If you are invited to join a live session through an email
invitation please follow the instructions in the emalil
message.

Jo

You can either click on the “Click here” link or copy/paste
the URL provided in your browser. Make sure to copy the
entire URL else it will not work correctly.

in a live session from your event center

The session leaders and the attendees who have user IDs may join
the live events from their calendar of events in the eLecta Live Web

Event Center. Log Into your account and click on the Calendar of
Events .

I \ I
\

You can use the filters to
navigate to the date you need
if not currently on view.

Find your event in the list and
click on its title to display
details.

»Click on the Enter Event
button.




Enjoy Your eLecta Live
Sessions

For technical support write to



