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The Login Page

Open your eLecta Web Event Center account with your web browser.

Log In using your username
and password.

Your URL looks like 
YourCompanyName.e-lectazone.com



The Main Page
Fast Date Chooser User accounts management shortcuts

A Knowledge base search form

The Main Page looks 

different for moderators 

and session attendees.

Your students and users 

can access your event 

center using their 

usernames/passwords 

but they have limited 

permissions.

Instant Meeting and Event scheduling 

shortcuts



The Main Menu

The Green menu is visible for every user registered under your company 

account. This is a personal menu for accessing your profile, your personal 

calendar of events etc…

The Red menu is the so called Moderator menu. It is accessible for account 

holders and session moderators only. The account holders (Super 

Moderators) and the session moderators can schedule live sessions as well 

manage students/user accounts.

This Blue menu is available for Account Holders only. You can extend your 

subscription and customize your eLecta Live Web Event Center outlook.



Personal Menu

Brings up the Main Page

Your Personal Profile page where you can modify your username, 

password and other details.

Each user has his own personal menu. Students have this menu too. 

Brings up your personal calendar of events. The personal calendar of 

events displays the events which you can attend (being a student) and 

the events you are organizing (being a moderator).

From student point of view these are the virtual rooms which you can 

attend at any time. These are public rooms belonging to your company 

or private (subscriptions based) rooms you are enrolled into.

From moderator point of view these are rooms you can attend as if 

you are a student and rooms which you are set to be a moderator of.

Each user has its own file library to upload and store files. This library is 

also accessible by the moderators. They can upload files for the students 

(homework, notes etc…)

From student point of view this takes you to the digital library holding recorded sessions and events. It can be 

empty if you have no permissions to view recorded sessions. The moderators can publish pre-recorded 

sessions and events.



Moderator Menu

Create* and Modify your existing virtual rooms.

Opens up the Calendar of Events to Schedule new live sessions 

and events.

Management options for moderators and account holders

Manage moderator and student accounts. Create new accounts and 

modify existing ones. Grouping users.

Lists all recorded sessions**. Moderators can assign individual play-back permissions so that students will 

have the published ones in their Recorded Sessions menu. They can also delete and download recordings***

* Single room accounts (eLecta Live Tutor and Web Events (Standard) edition) do not allow creating new rooms. If you are a 

single room account holder you can only modify your existing virtual room.

** Super Moderators have access to all recorded sessions for all their rooms. Moderators can only access the recording 

made in their own virtual rooms.

*** The download option may be disabled in some accounts. Students can’t download recorded sessions. They only have 

playback permissions if set.



Account Management

Account management and billing options.

Extend your eLecta Live subscription and modify your company data

Your payment history for eLecta Live services

Customize the appearance of your eLecta Live Web Event Center. Set title and 

colors

Integration options to make your eLecta Live Web Event Center work together with your company (personal) 

website. Advanced integration is also available. Contact support@e-lecta.com for more details.



Reports and Statistics 

This menu offers different reports and statistics for your 

company account usage as well as reports for individual users 

and virtual rooms. This menu group is available for Account 

Holders only.

Summary and Detailed reports for your company account, rooms 
and students.

Gives a company-wide summary report.

Gives per-room reports 

and usage statistics.

Per-user reports and statistics.



Enjoy Your eLecta Live

Sessions

For technical support write to 

support@e-lecta.com


