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Open the Calendar of Events to set up a new online session

September 2009
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i New Site Administrator

Home

B start a Meeting Now

My Profile
My Events

My Enrollments
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Recorded Sessions (3)

Reports and Statistics

Manage Virtual Rooms

N
s i Quick Search electa Live Knowledgebase

User Grouping | | 6 Get More Help and Support

Manage Recorded Sessions

Type your question above and some suggestions will show up here,
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Specify topic, location and timing for your new event

ELECTE @ UIUE

September 2009
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Home

My Profile

My Events

My Enrollments (1)
Personal Files

Recorded Sessions (3)

Moderator Menu

Manage Virtual Rooms

Session Schedule
User Accounts
User Grouping

Manage Recorded Sessions

Primary Account

Update Details

Information and Billing
Invoices
Look And Feel
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% Event Details

Sign out  English - EN -

Topic*

Time
Duration

Recurring Event

Organized By

Desdription

My First Live Session

Fill in the title of your event.

oct ~ 18 v 2009 [H
10 (10AM) . 00 ~

1 hour -

Bucharest, Sofia Time (DST)

Specify the date and starting time of your event. Set the duration
of the session and adjust the time zone if needed.

(& More Zones

@ mone () Daily ) Weekly

Paly .

Monthly () Yearly

‘You can write more details about this event below,

S

“More Zones” link opens up elLecta Live Time Zone Converter.

Cancel

Copyright © 2009 ELECTA COMMUNICATIONS LTD. www.edecta.com

—— Click Next to proceed further.




A product of eLecta Communications Ltd

=L=CTA V=

Select an event attendance permission from the Permissions drop down menu.

November 2009
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Sign out  English - EN

Y Location and Permissions

Virtual Room™®

Permissions (A) Anyone may attend. I will send emails with a link.

| My eLecta Room.[EEEU}— Event Based, ;10 seats

(A) Anyone may attend. | will send emails with a link.
(B) Available for all users registered under my company account.

B
Personal Menu IZ (C) Only the users that | choose from my database are allowed to attend.

(D) My attendees have to fill in a registration form for this event.
(E) | will choose some of the attendees. The others will self-register.

Select the room where the event will take place (if your
subscription allows it)

Check Room Availability (if needed).

Select an event attendance permission from the drop down
menu. The offered permissions are as follows:

(A) Anyone may attend. | will send emails with alin ~ k: These events
are available for anyone who knows the event link. You are supposed to send
email invitations to your attendees. All your registered users will also be able to
attend.

(B) Available for all users registered under my com pany account:
These events are available only for users who have usernames/passwords
under your account. All your registered users will be able to attend this event.
Users without an accoutn won'’t be able to attend.

(C) Only the users that | choose from my database ar e allowed to
attend: Such events are limited to only users who you point in advance.
These users must have a profile under your account. No other users except the
ones you select will be able to attend

D) My attendees have to fill in a registration form for this event.
This event is much like (A) but the people who are invited by email will have to
fill in a registration form.Each registrant will be set up with a profile and will
receive an individual username/password to join the event. For each user who
registers for this event you receive an email notification.

(E) I will choose some of the attendees. The others  will self-
register. This is a combination between (C) and (D). You select some of the
attendees from your database while the others have to fill in a form in order to
attend.
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Save your settings.

Movember 2005
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% Location and Permissions

Virtual Room*

Permissions

My elLecta Room (2660} - Event Based, 10 seats

(B} Available for all users registered under my company account. -

Save

” More Options == |

\_Y_}
/

The virtual classroom as well as the event attendance permissions
are now set. Click “Save” to save the event and send email
invitations

Select “More Options " to extra password protect your event and set
prior start time.
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Send email invitation to your event attendees.

This system portion of the
| email invitation is read
only. It contains the link
that will be sent to the
attendees.

Press this button to open the
“email invitation” page.

~_ Optionally you can specify
additional text to the
invitation email.

This list holds your
invitees

™~

You can send email invitations
either to email addresses or to
users who already have
accounts with you.

"4 Click Send email



Enjoy Your elLecta Live
Sessions

For technical support write to



