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How to create a New User Account

To create a New User (Moderator or Site Administrator)* account 
use one of the Manage User Accounts Shortcuts.

* New Moderator and New Administrator Account options are disabled in eLecta Live Tutor edition, as it supports only one 
Moderator.

To register New Users you may also use User 
Accounts option from the Moderator menu.

Use the User Accounts shortcuts or Moderator Menu ->> User Accounts



Fill in User Account Details 
Specify User’s Name, Email Address and Other Details 

Fill in the General details

The Contact and Additional 
details are optional.

Click Save

Once created the 
newly registered 

account is 
accessible from 

Moderator Menu -
>> User Accounts



Modifying User Accounts 

You can use the filters to navigate to the User 
account you need if not currently on view.

Access User Database

Register New Users

To Modify a User Account click on 
Options link and select the respective 

option from the menu. 

- Update Profile option allows you to update 

User’s  Account details;

- Select Update Group option to assign a 
user to a group or change user’s current 
group.

- Select Remove account option to delete a 
user account;

Update Profile. Update Group. Remove Account.



User Grouping
Concept and Usage 

Initially all your users are in the default “Unassigned Users” group.

To create a New User Group click on the User Grouping menu ->> Add a New Group and Fill in 
the User Group Details: specify the group code, name and description ->> Click Save

This feature is available for site administrators from the "User Grouping" menu.

With the User Grouping option of eLecta Live you can group your users in your database for faster searching and by relevancy.



Update Group
Moving users from one group to another

Click on the “Options” link and then “Update Group”. 

You can move users 
from one group to 
another from the 
“User Account” 
menu. 

Additionally - each time you update a user account you will be given the option to place this user into one of your groups (if any 
defined).

Change user’s group from the drop- down menu and click 
Save.



Enjoy Your eLecta Live

Sessions

For technical support write to 

support@e-lecta.com


